PHAN 2: MICROSOFT WORD (3.0 DIEM) -
Cau 1. Sit dyng céc k§ thudt tab, shapes, table, symbol dé tao file ¢6 tén la ThongBao.docx

(1.5 diém)

Dién lyc Thanh Khe
141 Ly Thii Téng - TP Da Niing
++4+

Khich hing
Dia chi
Dién thoai

Céng to do dém ‘méi | Chisd cd | Dién tiéu thy
(kWh)

14522589 500 42

TP Da Ning, ngay 15/11/2020
Gidm Déc.

Céu 2. Tao file c6 tén 1a DanhSach.docx véi ndi dung cho bén dudi. (0.5 diém)

SIT| Knichbing | Dl | Digawoyt | CwU | MR g | catsden :‘:’a"f‘;';
T [BihMich | 915T0abia | 0905125523 | 14522589 T a2
2 | Thanh Binh | 500 Tén Dia 0988745852 | 14523698 1 1152 1002 100
3 |DuyPhodc |315 Tna‘mg Chinh | 0966852145 | 14527896 1 965 865 100
4| Quang Nhon | 425 Trubug Chuch_| 0978125456 | 14520874 TS 2040|105
5 | Ngd Khoa 02 Bé: Son 0988456985 | 14523214 1 2513 2403 110

Céu 3. Sir dung chirc ning Mailling dé dién thong tin clia khéch hang vao phiéu Théng béo
tién dién, thong tin dugc Iy tir File DanhSach.docx. (1.0 diém)
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PHAN 2: (3.0 diém): MS WINWORD - Hiy sogn thilo 02 viin bin vA sit dyng k§ thujt Trin thw
thye hi¢n yéa ciu sau ? ’

Chu 1: (1.58) Thyc hign “THE LE VIET BAI, GUT BAI" sau ddy: Sinh vién sir dyng ¢dc cong cy vi k§
| thujt dinh dyng sau d& soan thio ni dung vin bdn: (Tab hodic Table, Alignment, Bullets, Numbering,
Border, ltalic, ...) thyc hién ni dung file viin bén theo cdc yéu chu:

~ BO GIAO DUC VA DAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAI HQC DUY TAN Dic lip - Ty do - Hgnh phiic
Duy Tén, ngay 10 thang 7 ndm 2018
THE LE VIET BAL GUI BAI
1. Bdi nhiin ding.

| La cic cong trinh méi ¢6 ¥ nghia khoa hoc v thye tién trong céc linh vyc khoa hoe vl cing
‘nghé, chua cbag bd & biit ky tap chi ndo. '
* 2, Mt s6 lru ¥ vé hinh thire v bd cye cila bai béo
2.1, Hinh thire cila bai bio
Bii viét dwoc sogn thio biing cdc phin mém sogn thio viin ban Latex hofic MS Word (s&
. chuyén qua dinh dgng Latex néu chon diing), khong qud 10 trang gidy khd A4, Hinh dnh trong b
| viét 16 ring, theo dinh dang PNG, JPG hodic WME. Tén hinh v& dit & phia dudi, tén bing biéu dit
& phia trén, hinh va bing duge dinh s0 thir .
2.2, Bb cye cia bai bio
@ Phiin tiéu dé: chira cdc thing tin sau:
"o Tiéu dé bii bdo: bing tiéng Viét va tiéng Anh, sic tick, ddy i thong tin,
o Tén cdc tdc gid: ghi ddy dii theo thit ty ho, chit It va tén, Phia trén tén tdc gid lién loc
(corresponding author) duuge ddnk ddu *
Cor quan cdng tic: cung cip dja chi thuin lgi cho vige lién h¢.
Dja chi email: dja chi email ciia cie the gid c6 tén trong bii bio.

~"Cau 2: (1.5d) Thyc hign chia trang, tgo myc Iyc ty ddng va header footer sau dy:(Chi ¥: sinh
" vién thy hién trye tiép trén ngi dung ca Céu 1 & trén)
a. Tgo thém | trang cudi cing cila vin bin c6 ndi dung 14 Mye Lyc v thyc hién tao mye lye
ty ddng voi cée d& muc c6 dang nhu sau:
Muc Luc:
* 1. Bii nhiin diing.
.2, Mt 56 lru § vé hinh thire v bo cye cia bii bio
2.1, Hinh thire ciia bai bdo
2.2, B eye cita bai bio
b. Tgo header/ footer vdi ndi dung:
' Header: Thé I viét bii, giri bai Ngiy thi
Footer : Hg va tén SV -Tén ldp Trang 1
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